
SSttuuddeenntt  RReeggiissttrraattiioonn  IInnffoorrmmaattiioonn::
AAllll  iinnffoorrmmaattiioonn  iiss  rreeqquuiirreedd

1. First Name_______________________________  Last Name _______________________________ Middle Initial____________

2. Social Security Number:_____________________________      Sex: � Female    � Male      Date of Birth:_____/_____/________

3. Mailing Address (Street and Number or PO Box)__________________________________________________________________

City:_______________________________  State:_______  Zip:____________ Email:__________________________________

4. Telephone: Cell:________________________  Evening:________________________  Day:______________________________

5. Citizenship:    � USA � Other:______________________     Type of Visa:_________________________________________

6. Ethnicity:  � African American, non-Hispanic    � Puerto Rican    � White, non-Hispanic   � Hispanic   � Asian or Pacific Islander

� Native American or Native Alaskan  � Other (please specify):_____________________    � Choose not to respond

7. Are you a UFT (full-time) paraprofessional?    � Yes       � No     If not, please specify your employer: ________________________

Signature:_____________________________________________________       Date Submitted:__________________________

Off-Campus College Program: www.sps.cuny.edu/occ
Contact: Irma Hernandez, Irma.Hernandez@mail.cuny.edu or

212.652.2061  

CUNY School of Professional Studies

Off-Campus College Registration Form–Fall 2009
Registration Deadline: August 20, 2009–Classes begin August 31, 2009.

AAllll  DDOOEE  PPaarraapprrooffeessssiioonnaallss––FFaallll  VVoouucchheerr  DDeeaaddlliinnee::  JJuunnee  3300,,  22000099

Please check � the course(s) for which you want to register.
Classes meet for 12 weeks in a convenient Manhattan location.

Course descriptions and registration form available online at: www.sps.cuny.edu/occ

MMoonnddaayy  CCllaasssseess  ((55::3300ppmm--88::4455ppmm))
88//3311//0099  tthhrroouugghh  1122//77//0099

TTuueessddaayy  CCllaasssseess  ((55::3300ppmm--88::4455ppmm))
99//11//0099  tthhrroouugghh  1111//1177//0099

WWeeddnneessddaayy  CCllaasssseess  ((55::3300ppmm--88::4455ppmm))
99//22//0099  tthhrroouugghh  1111//1188//0099

� Budgeting/Managerial Accounting 
(ACCT 181) 0243

� Autism Spectrum Disorders in Young People 
(DSAB 302) 0130

� College Algebra I 
(MTH 181) 0156

� Introduction to Computers and Software 
(COMP 180) 0125

� Written Communication 
(ENGL 180) 0140

� Leadership: Organizational and Personal 
Vision (COM 280) 0245

� Introduction to Disability Studies 
(DSAB 301) 0128

� Cultural Diversity I
(SOSC 180) 0242

� Philosophy, Culture and Work Life in 
Education (ED 180) 0135

� Psychology of Child Development
(ED 183) 0137

� Introduction to Immigration Law 
(ILAW 201) 0148

� Psychology of Child Development 
(ED 183) 0138

� Spanish I 
(SPN 180) 0173

� Behavior Support Structures for Working 
with Children with Disabilities 

(DSAB 303) 0134

� Nature of New York 
(ESCI 201) 0145

TThhuurrssddaayy  CCllaasssseess  ((55::3300ppmm--88::4455ppmm))
99//33//0099  tthhrroouugghh  1111//1199//0099

FFrriiddaayy  CCllaasssseess  ((44::3300ppmm--77::4455ppmm))
99//44//0099  tthhrroouugghh  1122//44//0099

SSaattuurrddaayy  CCllaasssseess  ((1100::0000aamm--11::3300ppmm))
99//55//0099  tthhrroouugghh  1111//2211//0099

� Globalization and the Changing Workplace   
(SOSC 287) 0244

� Introduction to Computers and Software 
(COMP 180) 

� Introduction to Computers and Software 
(COMP 180) 

� Contemporary Issues in the Workplace and 
the Arts (ARTS 180) 0121

� Managing Conflict
(PSYC 290)

� Dynamics of Interpersonal Behavior 
(PSYC 180) 0167

� Introduction to the American Economy
(ECON 180) 0269

SSeelleecctt  yyoouurr  ccoouurrsseess,,  ccoommpplleettee  aallll  iinnffoorrmmaattiioonn,,  aanndd  mmaaiill  oorr  ffaaxx  tthhiiss  ffoorrmm  ttoo  
IIrrmmaa  HHeerrnnaannddeezz  bbyy  AAuugguusstt  2200,,  22000099::

Mail: Irma Hernandez, Off-Campus College, CUNY School of Professional Studies, 
101 West 31st Street, Suite 905, New York, NY 10001

Fax: 212.652.2887 - Attn: Irma Hernandez



Frequently Asked Questions
WWhhaatt  iiss  tthhee  OOffff--CCaammppuuss  CCoolllleeggee?? Part of City University of New York’s School of Professional Studies (SPS), the Off-Campus College is an accredited
program designed for people in all phases of their college experience to continue their education. Through a partnership with the New York City
Department of Education (DOE), hundreds of paraprofessionals have earned college credits with the Off-Campus College that may be transferable to CUNY
degree programs, and may be applicable to salary upgrades. 

WWhhaatt  mmaakkeess  tthhee  OOffff--CCaammppuuss  CCoolllleeggee  ddiiffffeerreenntt  ffrroomm  ootthheerr  ccoolllleeggeess??  The Off-Campus College has 30 years of experience in helping adults successful-
ly start or return to college. With small classes, on-site academic counselors, convenient class times and caring faculty, you can learn skills to take back to
your job, and earn college credit at the same time. 

II  wwoouulldd  lliikkee  ttoo  eennrroollll  iinn  oonnee  oorr  ttwwoo  ccoouurrsseess  wwiitthh  tthhee  SSPPSS  OOffff--CCaammppuuss  CCoolllleeggee  iinn  tthhee  FFaallll  22000099..    WWhhaatt  ddoo  II  ddoo?? The online voucher application will
cover the tuition and fee payment for enrollment in one or two courses in the Fall term. You must fill it out no later than June 30th. After filling out the
voucher, return the SPS Off-Campus College registration form and application to the Off-Campus College by August 20th.

HHooww  mmuucchh  wwiillll  tthhiiss  ccoosstt?? If you are a UFT paraprofessional, simply fill out the online voucher application and the DOE’s Career Training Program will pay
for two classes.  Students pay for textbooks.

WWhheerree  ddoo  ccllaasssseess  mmeeeett?? Classes will be held at convenient Manhattan locations close to many transportation lines.  

HHooww  ccaann  II   lleeaarrnn  mmoorree?? Call the OCC to make an appointment for same day advising (212.652.2061) or attend an hour-long workshop–Learn How To
Plan Your Educational Future–on June 15, 2009 or June 17, 2009, Session A: 4:30pm-5:30pm or Session B: 5:45pm - 6:45pm.  Contact Irma Hernandez
at 212.652.2061 or irma.hernandez@mail.cuny.edu for more information and to reserve a seat.

Don’t wait until it’s too late!

TTHHIINNKKIINNGG  AABBOOUUTT  TTAAKKIINNGG  CCLLAASSSSEESS  WWIITTHH  TTHHEE  OOFFFF--CCAAMMPPUUSS  CCOOLLLLEEGGEE  IINN  FFAALLLL  22000099??
MMaakkee  ssuurree  tthhaatt  yyoouu  ssuubbmmiitt  yyoouurr  DDOOEE  vvoouucchheerr  oonnlliinnee  bbyy  JJuunnee  3300,,  22000099!!

If you're thinking about taking classes with the Off-Campus College (OCC) in the fall of 2009, there's an important deadline coming up that you need to
know about.  All paraprofessionals must submit an online voucher application to the DOE Career Training Program by JJuunnee  3300,,  22000099 in order to be eligible
to take classes in the Fall 2009 semester. There are no exceptions to this deadline! IInnssttrruuccttiioonnss  ffoorr  ffiilllliinngg  oouutt  tthhee  oonnlliinnee  vvoouucchheerr  aapppplliiccaattiioonn  aarree
bbeellooww..

If you don't have access to a computer, and can't fill out the voucher form online, the OCC can help.  SSiimmppllyy  ffiillll  oouutt  tthhee  VVoouucchheerr  IInnffoorrmmaattiioonn  FFoorrmm  oonn
tthhee  bbaacckk  ppaaggee  ooff  tthhiiss  bbrroocchhuurree  aanndd  rreettuurrnn  tthhee  ffoorrmm  ttoo  tthhee  OOCCCC  bbyy  mmaaiill  oorr  ffaaxx  nnoo  llaatteerr  tthhaann  MMoonnddaayy,,  JJuunnee  2222nndd,,  22000099.. OCC staff members will use
the information that you've provided to complete the online voucher application for you.  A list of classes that are expected to run in the fall semester can
be found on the opposite page of this brochure.* (PLEASE NOTE: If you plan on attending another college, do not fill out the Voucher Information form on
the back page. This is ONLY for those students who plan to attend the Off-Campus College) 

EEvveenn  iiff  yyoouu''rree  uunnddeecciiddeedd  aabboouutt  yyoouurr  aaccaaddeemmiicc  ppllaannss,,  ssiimmppllyy  ffiilllliinngg  oouutt  tthhiiss  oonnlliinnee  vvoouucchheerr  aapppplliiccaattiioonn  ffoorrmm  bbyy  tthhee  ddeeaaddlliinnee  gguuaarraanntteeeess  tthhaatt
yyoouu''llll  hhaavvee  tthhee  ooppttiioonn  ttoo  ttaakkee  ffaallll  ccllaasssseess  iiff  yyoouu  cchhoooossee  ttoo..    MMiissss  tthhee  ddeeaaddlliinnee,,  aanndd  yyoouu''llll  hhaavvee  ttoo  wwaaiitt  ffoorr  tthhee  ffoolllloowwiinngg  sseemmeesstteerr''ss  vvoouucchheerr
aapppplliiccaattiioonn  pprroocceessss..

Here's how to fill out the voucher:
1. Go online to wwwwww..tteeaacchhnnyyccpprrooggrraammss..nneett
2. Scroll down to the middle of the page and click on "CCaarreeeerr  TTrraaiinniinngg  PPrrooggrraamm". 
3. Once on the Career Training Program page, look at the last sentence on the bottom of the page and click the words "aappppllyy  oonnlliinnee". 
4. Log in using your EIS and Social Security numbers and fill in the application with your information.  (NOTE: If you've filled out the online voucher in
the past, some of your information will show up on the screen.)  When it asks for the name of the college you will be attending, be sure to select
SScchhooooll  ooff  PPrrooffeessssiioonnaall  SSttuuddiieess as your college. 
5. Once you've filled in the application, you must sign and click "SSuubbmmiitt" at the bottom of the page to complete the process. 

*Class schedules are subject to change.

SSuubbmmiitt  yyoouurr  oonnlliinnee  vvoouucchheerr  aapppplliiccaattiioonn  ffoorrmm  bbeeffoorree  JJuunnee  3300tthh!!
Questions? Contact the Off-Campus College at 212.652.2061 or e-mail Irma.Hernandez@mail.cuny.edu.



DDOOEE  VVoouucchheerr  IInnffoorrmmaattiioonn  FFoorrmm  ffoorr  OOffff--CCaammppuuss  CCoolllleeggee  CCllaasssseess
DDEEAADDLLIINNEE  TTOO  MMAAIILL  TTHHIISS  FFOORRMM  TTOO  TTHHEE  OOFFFF--CCAAMMPPUUSS  CCOOLLLLEEGGEE::  JJuunnee  2222,,  22000099..

If you would like the Off-Campus College to assist you in completing the online voucher application, fill in all the infor-
mation below and return this form to the Off-Campus College. This form does not replace your Department of Education
voucher.  RREETTUURRNN  TTHHIISS  FFOORRMM  OONNLLYY  IIFF  YYOOUU  AARREE  PPLLAANNNNIINNGG  OONN  TTAAKKIINNGG  CCLLAASSSSEESS  WWIITTHH  TTHHEE  OOFFFF--CCAAMMPPUUSS  CCOOLLLLEEGGEE
AATT  TTHHEE  SSCCHHOOOOLL  OOFF  PPRROOFFEESSSSIIOONNAALL  SSTTUUDDIIEESS..

PPlleeaassee  pprriinntt  cclleeaarrllyy..    AAllll  qquueessttiioonnss  mmuusstt  bbee  aannsswweerreedd..  

Do you authorize us to submit a voucher application for you using the information you provide below?     

(circle one)     Yes No   

EIS Number_________________ Social Security Number___________________________

First Name__________________________ Last Name______________________________________

Mailing Address_____________________________________________________

City_____________________________ State__________________________Zip______________

Home Phone Number ____________________________

Work Phone Number ____________________________

Cell Phone Number ______________________________

Email address__________________________________________

If you don’t have an email address, would you like Off-Campus College to create one for you?  

(circle one)     Yes No   

If the Off-Campus College will be creating an email address for you, do you grant us permission to access your email for

the purpose of retrieving voucher information?  Please check the box below.

� Yes, I grant the Off-Campus College permission to access this email address for the sole purpose of retrieving infor-

mation regarding the DOE voucher.

Are you a UFT Paraprofessional?  (circle one) Yes No   

Are you a substitute paraprofessional?  (circle one)    Yes No  

Do you speak any languages other than English?  (circle one)      Yes       No      

If you answered yes, which language(s)?  _________________________________

How many college credits have you earned (combined from any schools you have attended)? ______________

Do you want to become a teacher? _______________

By signing this form you are authorizing the Off-Campus College to fill in your voucher information in order that you may
take classes with the Off-Campus College.

Signature _____________________________________ Date___________________

YYoouu  mmuusstt  rreettuurrnn  tthhiiss  ffoorrmm  ttoo  tthhee  OOffff--CCaammppuuss  CCoolllleeggee  nnoo  llaatteerr  tthhaann  MMoonnddaayy,,  JJuunnee  2222nndd,,  22000099..    FFoorrmmss  ccaann  bbee  mmaaiilleedd  ttoo::
IIrrmmaa  HHeerrnnaannddeezz,,  SSPPSS  OOffff--CCaammppuuss  CCoolllleeggee,,  110011  WWeesstt  3311sstt  SSttrreeeett,,  SSuuiittee  990055,,  NNeeww  YYoorrkk,,  NNYY  1100000011..    YYoouu  ccaann  aallssoo  rreettuurrnn  tthhee
ffoorrmm  bbyy  ffaaxx  ttoo  IIrrmmaa  HHeerrnnaannddeezz  aatt  221122..665522..22888877..



School of Professional Studies
Off-Campus College

Program for Paraprofessionals

SScchhooooll  ooff  PPrrooffeessssiioonnaall  SSttuuddiieess
OOffff--CCaammppuuss  CCoolllleeggee

LLeeaarrnn  HHooww  ttoo  PPllaann  YYoouurr
EEdduuccaattiioonnaall  FFuuttuurree
Attend an hour-long workshop
June 15, 2009 or June 17, 2009
Session A: 4:30pm - 5:30pm
Session B: 5:45pm - 6:45pm
Call 212.652.2061 to reserve a seat

CUNY Graduate Center
365 Fifth Avenue 
(corner of Fifth Avenue and 34th Street)
New York, NY

SSuubbmmiitt  yyoouurr  vvoouucchheerr  nnooww!!  
DDOOEE  VVoouucchheerr  DDeeaaddlliinnee  iiss  
JJuunnee  3300tthh,,  22000099

Same Day Advising Available
Call 212.652.2061to make an Appointment

FFaallll  CCoouurrsseess  SSttaarrtt  AAuugguusstt  3311sstt


