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Introduction

This guide is intended to assist applicants to certificate programs and graduate degree programs at the S
Professional Studies submit their applications online using the ApplyYourself online application system.

Questions abioadmissions requirements for the program you are applying to can be found on our website
contacting the SPS Admissions and Academic Advisement Center at 212.652.2869.

1 Step One: Create a User Account
1.1 Go tchttps://app.applyyourself.com/?id=sunysp

12Cl ick the 6écreate accountod button on the ri

~ Online Application Login - Windows Internet Explorer provided by The Graduate Center - CUNY

r————
@.\7 y - | https applyyourself.com V| % | @ || X -‘l | L |-
File Edit Wiew Favorites Tools  Help
x Go git v -.lSearch'"Gj}" ESB' Sharev 5]' » %' Oabimor...v
x f@) | Secure Search p - x % i
f\? Favorites {.5 & | GC-Outlook Web Access
- = = ¥
55|~ |  ©nline Application Login -~ 3¢ EMT Apply'ourself Wwebcenter -8 Sl g v Page - Safety - Toos - @-
o -
Welcome to the CUNY School of Professional Studies online application. Our geal is to make
the application process as easy and convenient as possible. . . .
Flease input your login information
APPLICATION DEADLINES below to open your application.
User Mame:
+ MA in Applied Theatre |
o Applications for Fall 2010 due by February 5, 2010 Password:
+ MA in Disability Studies [ login_ ]
o Applications for Fall 2010 due by June 1, 2010 _
+ MA in Labor Studies
o Applications for Fall 2010 due by July 15, 2010 5 Forgot vour User Mame or
» Online MS in Business Management and L eadership Password?
o Applications for Fall 2010 due by July 15, 2010
If you submit an application after a deadline has passed, your application may not be Create Account
reviewed for admission for the term to which you intended to apply.
If you are new to our application
Carefully read the instructions that appear throughout the application pages. They are intended |and do not already have a User
to explain each section and assist you in answering the questions within that section correctly. |Name, please click on the button
below to register for a new acce 4
To get started on your application, create an account to the right. You will create a username |
and passwaord so that, should you choose to, you can return to work on your application over |
several sessions. Ifyou already have an ApplyYourself PIN or username from another School,
you can use that same PIN/username to access our application. (Z) Technical Support
‘When you have completed your application and are ready to submit it, you can pay your [g Security Information
application fee by credit card online. Only after you submit your application will it be available for
review by our admissions staff.
Once submitted, you will not be able to make changes to your application information using the
online system. If you need to update any information after you have submitted your application,
please notify the Admissions Office directly at 212 652 CUNY.
‘We look forward to reviewing your application.
w
Done & Internet Fh v H100% v
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1.3Complete¢d Cr eat e and #Henzlichk £ wh miotn onArefbabtnieft dhedpagen

= 5P5 - The CUNY School of Professional Studies at the Graduate Center - Windows Internet Explorer provided by T... |

R ] |p-

@.\T__}v | https askadmissions. net, V| %J ||+ || K

File Edit Yew Favorites Tools Help

x Go 8|E| v -.lSearch'ﬂ@' I:?' Share' B]' B3 %' .abimor...v
X I@I | Secure Search ol 2 McAfee - X %_:I -
{3 Favarites ‘{;‘5 € | GC-Cutlook Web Access

| 5PS - The CUNY School of Professional Studies at the ... [ & - B =1 ?;3 v Page - Safety v Tools - '@" 7

H!II}?VELE,?,,, School of
N« | Professional Studies

RIS ABOUT SPS  PROGRAMS & COURSES ~ ADMISSIONS & REGISTRATION  STUDENT SERVICES ~ WHO WE ARE

Create an Application Account
Flease create your account below in order to access the online application.

PLEASE ENSURE THAT YOU ENTER YOUR PROPER NAME AND CONTACT INFORMATION WITHIN THIS FORM, AS THIS
WILL BE USED FOR YOUR OFFICIAL APPLICATION PROFILE AND DECISION LETTER.

Student Information

Full Name * Firz.t N.ame Last I.‘lame
Abigail Marrison
Email Address * qorrison@gc. cuny.edu
Verify Email® norrison@ge. cuny.edu
Current Address 1* 365 Sth Ave,
Current Address 2
City* Mew York
Current State Mew York v
Current Zip* 10018
Current Country® United States b
Program of Interest®
MA in Applied Theatre b

Login Information

Please enter your login and pa d in the space b

w. Logins and p

s are case-sensitive and must be grester than five characters long.

Login* amarrison
Password* sennne
Werify Password* eenne

ﬁ Submit Infarmation

The School of Professional Studies H!_I
101 West 31#Strezt * New York, NY 10001 212-652-CUNY SCHOOL OF PROFESSIONAL STUDIES IS |
About this Site | Copyright Notice | CUNY Web Site Terms of Use | Site Map b
I €D Internet Gy v Eo0% <
=

NOTEWhile your username and password will be emailed to you, you shoutdeatsmwvn
yourusername angassword. You will need this each time you log into your account.
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1.4 When you click the submtibiybu will be taken to arcmetibpage. To proceed torgmplication,
click 6Log in to the applicationd. This

m—

& A | hitps askadmissians. net V| g | AR IRL | | B
File Edit Wiew Favorites Tools  Help
x Go SIE‘ w -,-']Search'*'@' E?' Sharev @' bod %' .al:nimcnr...v
x I:\@.-I|Secure Search Joll v Mchfee j|IRd X ﬁ_fl -

‘ﬁf Favatites | 93 @ | GC-Outlook Web Access

>

SPS - The CUNY School of Professional Studies at the ... ﬁ - B =] c@a T Page - Safety - Tools - @v
School of

HLIIL?VE%?U;
V.« | Professional Studies

QLIS ABOUT SPS  PROGRAMS & COURSES  ADMISSIONS & REGISTRATION  STUDENT SERVICES  WHO WE ARE

Thank you for creating your account for our online application. Log in to the application.

The School of Prafessional Studies

101 West 31*Street * New York, NY 10001 212-652-CUNY SCHOOL OF PROFESSIONAL STUDIES IS

About this Site | Copyright Notice | CUNY Web Site Terms of Use | Site Map

You arenow ready to begiyourapplication!
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2 Step TwoComplete Application Form
There are several steps to complatmapypdication.
2.1Log in to your account using your usemadmassword cregdin Step One.

2.2Click on Application for Admission in center of the page.

MY School of Professional Studies | Abi Morrison - Windows Internet Explorer. provided by The Graduate ... [

@@v | https applyyourself,com V| ﬂ | @ 4| X '-"

File Edit ‘Wew Favorites Tools  Help

x Go gle| v |8 search - g2 - cpr | PAsharer G- | P gy - @ abimar... -
x @? | secure Search Jolll 7 McAfee - x ﬁ_:] -
i Favorites | 9l @ GC-Outlook Web Access
| Cuny Schoal of Professional Studies | &bi Marrison . ﬁ‘ -~ B = Eé; - Page - 3afety - Toals - ‘@" ?
| zfﬂml O Main |O Logout
M grmn:mm % Tech Support | | uUpdate Profile

The City University of New York

Please review the information below for details on the status of your
application. To access your application, please click on the appropriate

Main Menu:
Message Center link.
Status Legend

IThe Mez=age Center provides a O Mot Started
lquick and secure way for The
School of Professional Studies to @ Started
post important messages to you B Submitted
during the application process. /
Upon login, if you have any ) . L
e g g Application for Admission
review, you will see themin a Lo }
pop-up window. Once the @ Submission Status: Not Submitted

window haz been closed, you
can view any remaining
mes=zages by clicking on the
Mes=age Center link above.
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You should now be dhewekome page. Several items of note about the welcome page:

T This is the édhomed page for the applicat
screen to be taken back to this page.
1 Additional application instructions can be found by clicking t he &6 Appl i cat

top of the left navigation pane.

1 The items in the left navigation pane will remain accessible as you navigate through the
application sections.

¥ School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate Cen

@.\ yv https applyyourself.com e % bl || *g || X -‘l 2|~

File Edit Yiew Favorites Tools Help

x Google v |2 search - v 52 - oar | @ charer B P €~ @ abimor... -
'.@-‘|Secure Search el = McAfee IR Gad -

57 Favorites | 515 £ | GC-Outlook Weh Access

82|~ cuny school of Professio.. 30| EMT Apply'Yourself Webcenter G- B8 | @ v Page - Safety ~ Taools v

Cahaal af O Main |0 Logout ~

W ! - |@ Home | |4§( Tech Support | |
(. Profssone] S
- Wel , Abi! Your application is in progress. m

Application Instructions

Update Profile | | V" Submit |

Thank you for your interest in the CUNY School of Professional Abi M(Trnson_
L Studies. Your application can be completed online and submitted User Name: amorrison
Application for electronically once you have answered all required questions. If you
Admission do not complete a required question you will be promptedtodo 50 | Application for Admission
FPersonal Information when you save your work. You do not have to complete the online
Program Information application in one sitting —you may access your application and Submission Status:
Academic Information change your answers as many times as you like with your User Not Submitted

Mame/FIMN and Password from any computer with Internet access.

Additional Information §
X o Last Date Accessed:

To navigate through the application, we recormmend that you use the 5/6/2010 11:47:59 AM E.S.T.

‘Save and Continue’ button atthe top or bottom right of every page.
This will save your work and help you navigate through the
Downloadable Forms application in a logical way. You may also use the "Save’ button to
L save your work and then use the navigational links located on the left Helpful Hints
Check Your Application of your screen to move to specific sections of the application (to Navigation O .
complete a required question, for example). Also use the "Save’ 0 Navigation Overview
button to save your work before you log out of the application to 0O Technical Tips
El
(Epprint_] continue at another time.

Recommendations

O User License Agreement

After you have completed the application forms to your satisfaction,
and have made the required payment, you should submit your
application by clicking the ‘Submit’ button at the top ofthe page. This
will take you through the steps to electronically submit your
application to our office.

Once submitted, you will not be able to make changes to your
application information using the online system. Ifyou need to
update any information after you have submitted your application,
please notify the Admissions Office directly at 212.652. CUNY.

AFTER SUBMITTING YOUR APPLICATION PLEASE REMEMBER TO
CHECK YOUR STATUS BY LOGGING BACK INTO YOUR
APPLYYOURSELF ACCOUNT.

To begin your application, please follow these steps:

» Review the "Application Instructions” to understand the
structure ofthe application. To do so, click on the Application
Instructions link on the left side of the page. By selecting this
link you will also be able to access additional Instruction
Pages located on the right side of the page.

» Review the "Helpful Hints" section to the right of this
paragraph.

» Proceed to the "Personal Information”™ subsection then begin
to create your application

Application Home Technical Support Update Profile Logout v
Done & mnternat fg v H100% -

AppyYourself Applicant User Guide
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Items to note as you move through the application sections:
1 Besurea save your work often by clicki
page.

1 As you move through the application you will be alerted if you have not completed sectio
are required for the program you are applying to.

ng o

23Clickon O0Per sonal I nf or mat i o nlofthe itemsoh this dagefthen n a v i
click O0save & continuebo

{= CUNY, School of Professional Studies || Abi Morrison - Windows Internet Explorer, provided by The Graduate Center - CLINY |Z||E|E‘
@ \T/ - | https apphyyourself,.com, V| % ‘ B[ |9 | % |'-'l | 2
File Edit ‘Wew Favortes Tools Help
x Go glt | R | -‘l Search ~ 1+ g“ﬁ = E&' 2 Share ~ Q ~ Sidewiki = "9 Check ~ E‘ Translate ~ > % @ . abimar... =
-4 @1 ‘ Secure Search Velll = McAfee [IRd x % -
5l Favorites | 5 @] GC-Outlook teb Access
CUNY School of Professional Studies | abi Morrison | ﬁ - 8 | @ T Page - Safety ~ Tools ~ -@-v 2

mH*smw

e

= D |
Application Instructions Personal Information
Application for A all g i pletely, unless otherwise noted. Please be sure to save your work at the end of each form.

Admission

O Main |O Logout Lad

|ﬁ-uome | |¢x Tech Support | update Profile | |  Submit |

O Personal Information
Program Information

Academic Information Please Select One v

Additional Information Salutatio

Applicant Name

Recommendations | ast ‘

Downloadable Forms

Check Your Application

Social Security Number

If you do not have a Social Security Mumber please call Otilia Abraham, Associate Director of Admissions and Academic
Advisement , at 212 652 2879. Ms. Abraham will provide you with an alternative identification number

Date of Birth

e

Gender
O male
@ Female
Ethnicity
Please Select One v

Permanent Address

~

& Internet Gh v H100% v

AppyYourself Applicant User Guide
Pager



24Go to the 6Program Informationd page. Compl ¢

Note: If ersonal statement is required for the program you are applying to you must upload
document to the application by clicking o

of this pageTo find out if your program requires a personal statgrease visit thédmissions
sectionof our website.

| ey Schum U[ 0 Main |0 Logout
X ) @Hun\e | | 4 Tech Support | | [B) update Profile
(. Profssioel S

Program Information
Application Instructions

Answer all questions completely, unless otherwise noted. Please be sure to save your work at the end of each form.
Application for Admission

Personal Information Program Name

0 Program Information Select the program you are applying to. Plesse Seledt One L
Academic Information -

cnal Information

For program informaticn, please refer to the Application Instructions
Recommendations

Start Term
Downloadable Forms

Check Your Application Desired Start Term 3
(& prne )
=

Admission Status

Indicate if you are applying for full time or part time admissicn.

@ Full Time
O Part Time

Previous Study With SPS

Are you now of have you ever been a student
at the CUNY School of Professionsl Stugies? Y55 &0

If "yes', please provide approximate dates of | | |
attendance From M

If you answered "yes', which program/area of |
study?

Personal Statement
This section is required if you are applying to a graduate degree program, unicn semester, the advanced certificate in disability studies, aor
the advanced certificate in youth studies.
Write then upload a Personal Statement {500-700 words) that addresses your personal motivation for applying to the program, what you

want to accomplish, and why this matters. Staternents should demaonstrate clarity of expression, capacity for complex thought, writing skills
commensurate with this level study, and a developed rationale for wanting to pursue this field of study.

AppyYourself Applicant User Guide
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25Go0 to O0Academic I nformatipageptahen €bmpkeod B«

Note: Applicants to undergraduate | e
page. Those applying to a graduate levelprogr must compl et e t
for all previously attended institutions.

(= CUNY School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate Center - CUNY

@'\T/' | https apphyyourself,cam "| %| B[4 ]|

3 |
File Edit “ew Favorites Tools Help
x Go SiE | Date (expected date) of Conferral " Search ~ ¢ ' I:%' Share ~ S - Sidewili ~ a:? Check ~ f‘ Translate ~ 22 % - . abimor... ~
X I@ | Secure Search ol 2~ McAfee” JIRd b4 %j -
3:3 Favorites {.5 £ | GC-Outlook Web Access
| cuny Schoal of Professional Studies | Abi Marrisan | @ -8 = Q;q ~ Page - 3afety - Taools - '@" »

4 Sohoolof
il Prfessional Sudes

O Main | O Logout &

|@nuume ‘ “X Tech Support | Update Profile | |  Submit |

[ Save ]Lsaue & continue ]

Application Instructions Academic Information

Application for Answer all questions completely, unless otherwise noted. Please be sure to save your work at the end of each form.
Admission
Personal Information

Dearee and Advanced Certificate (Graduate) Seeking Applicants
Program Information

Applicants to degree and advanced cerlificate programs must have an official transcript from each previously attended institution sent

D Academic Infermation to the School of Professional Studies. To request official transcripts applicants may download a Transcript Request form available
here. This form should be completed then mailed to each previously attended institution.
Additional Information
Please list the institutions you have attended starting with the most recently attended
Recommendations Ll
Downloadable Forms Undergraduate Certificate Seeking Applicants

Applicants to undergraduate certificate programs must have their official high school transcript (or GED) sent to the School of

Check Your Application Professional Studies. Click here for additional information

(& print ) MNote: If you have studied atthe School of Professional Studies, the admissions office will obtain copies of your SPS franscript for you
=

Please be sure to save your work at the end of each form.

College/University 1

b

Dates Attended | ‘through|

| Please Select one v
Date (expected date) of Conferral l:l
Number of Credits Completed |:|

College/University 2
™
& Internet Gh v Hi00wm -

AppyYourself Applicant User Guide
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2.6G o Additiondl Infoant i

onao Compl ete all

page.

of

t he

Notes:

)l

)l

If your resumes required for the program you are applying to you must yploacesume as a
on no u giemed Red o CTY finceamutéif §auri o

documenby <cl i cking
program requires @sumeplease visit thédmissions sectionf our website.

If you are applying to the Union Semester program you must complete araksigbe mental

form. To do so, follow the instructions in the Union Semester section.

/= CUNY School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate Center, - CUNY

y - htps applyyourself. com A REENRZE SN | 2~

File Edit Wew Favorites Tools Help

Application Instructions

Application for
Admission

Personal Information

Program Information

Academic Information
O Additional Information

Recommendations
Downloadable Forms
Check Your Application

x Google v | M search - 0 G2 - e | @ share - T - [ sidewiki - " Check - > & - @ abimor...
@ [5ecure search O [ - Q‘j .
57 Favarites | 515 @ GC-Outlook Web Access
UMY School of Professional Studies | Abi Marrison -8 | @ - Page~ Safety v Todk - @-
|H! 5E|1UD| ﬂ[ ; O MainlO Logout  #
1 . ) i Home | | % Tech Support | ‘ pdate Profile ‘ |  Submit |
1 | Prfssioral udes

[ Save ][save & continue J

Additional Information

Answer all questions completely, unless otherwise noted. Please be sure to save your work at the end of each form.
Veteran

Optional. Please note that your answer will not affect the decision made by the Admissions Committee, but is useful for record-
keeping purposes.

Are you aveteran?

Cives @ No

NOTE: If you answered yes you may qualify fo have your application fee waived. Click here if you think you are eligible.

Resume or CV

Please upload your Resume or C.V.

upload document

Union Semester

Union Semester Supplemental Form

MNew York Union Semester Applicants,
please download the Union Semester
Supplemental Application form. Complete
the form then save it to your computer
Once itis saved you will need to upload the
document by following the instructions to
the right.

upload decument

Union Affiliation

Required for applicants to the MA in Disability Studies and MA in Labor Studies programs only. Please note that your answer will not
affect the decision made by the Admissions Committee, but is useful for record-keeping purposes

Do you have a union affiliation? OiYes ®No
ITyes, please specify
[ Save ]Lsave & continue J [ reset J
Application Home Technical Support Update Profile  Logout "
& Internet ih v E00% -

AppyYourself Applicant User Guide
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3 Step Three: Identify Recommemah Providers

Note: If the program you are applying to requires recommendations you must complete the
ORecommendati ons 6 slefind outdafriyourgpfogramhrasps & p p| i c a't

recommendations please visit fmissions sectionf our website.

IF THE PROGRAM YOU ARE APPLYING TO DOES NOT REQUIRE RECOMMEND

SKIP TO S'H4.

31Cl i ck on

32Cl i ck

P

File Edit Wiew Favorites

-

https

x Google

O6Recommendat.

0 REacetliynread thedirssttuctions

on Pr

&

applyyourself,.com 4 % | X -‘l

Tools  Help

v -.lSearch g~ El'i'i'

'@‘ | Secure Search

fg Favorites

2

o) McAfee” jId

95 €] GC-Outlook Web Access

Sharev S] =

andhis page.

der

oVi

CUNY School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate C...

» Qi) = 0 abimar... =

& -

CUMY School of Professional Studies | Abi Morrison T’;} - Bl ‘| gy - Page - Safety - Tools - '3@"
| SEhUUl ﬂ[ O Main|O Logout
' - \ , | | 4 Tech Support | | Update Profile | | V" Submit |
(. Prfessional St
The people submitting recommendation letters on your behalf may Additional Information
S~ X send their letters to our admissions office electronically through our 'S your Recommendations will
Application Instructions 5 iatign system. For those peaple who wish to subrmittheir letter | ~ 4y tom atically be matched to your
ofrecommednano_n on paper, please downloaq and print a copy of application upon submission.
Application for our recommendation form and follow the directions for paper
Admission recommendations. O The access code is valid for 180
. - =+ . . X X days from the date you input and
Personal Information You must input the names and contact information for each provider, v i _y P
) : 2 ; save their information.
Program Information whether they will be submitting electronically or on paper. Forthose
Academic Information providers t_hatwish to_submitth_eir_letter elec_tronically, be s_ure to O Tn complete the
Additional Information mark "Yes" for the online submission question on the Provider Input ~ommendation online. a
Form. Aecommendation provider must
) have avalid email address.
0O Recommendations Recommendation Provider List -
Downloadable Forms O If you would like to send a
iE Arecommendation provider is an individual who will complete and reminder, check the box next o
AT SR submit a recommenpdation form on your behalf. P hisier name and click on the
¥ : “resend” button. This will
automatically generate a reminder
(Epprint ] INSTRUCTIONS FOR THE RECOMMENDATION PROCESS: email.
+ Click the "Recommendation Provider List™ button above.
+ [nsertthe name and contact information of each
recommendation provider.
« [N THE SPACE FOR A PERSONAL NOTE INDICATE THE
APPLICATION DEADLINE.
» Once the recommendation provider information is saved, an
email will be sent to the online recommendation provider with
an access code and instructions on how to proceed with the
online recommendation.
« [TISYOUR RESPONSIBILITY TO TELL EACH OF YOUR
RECOMMENDERS WHICH PROGRAM YOU ARE APPLYING
TO.
= When the recommendation provider submits the form to our
office it will become a part of your application.
= You can view the status of your online recommendations
each time you log into your application account.
Application Home Technical Support Update Profile Logout
v
Dane @ Internet

sy v Wi v

AppyYourself Applicant User Guide
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33Click 6addo to enter the information

* CUNY School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate C.

p—

e L | https applvwourself, com V| QJ Bl [ X |-Tl | Pubs

File Edit “ew Favorites Tools  Help

x Go gle| v

I_-'lSearch‘*r{sj‘}' E?' Sharev g]' » é\\'ﬁ' .abimor...v
x @' | secure Search Foll 2 MchAfee - x %_:‘I >

o7 Favorites | 5i5 | GC-Outlook Web Access

- »
CUNY School of Professional Studies | Abi Morrison - B ~ = v Page - gafety~ Took - @~

TEIECT e
VMY . . |@Home | |4x Tech Support | | Update Profile | | v Submit |
“M Profssional Studies

Flease list the identities of at least two people who will be submitting letters of recommendation on your
Application Instructions  DeNalf. Each person should be familiar with your acadernic and/or professional background and be able to
evaluate your ability to undertake study at the graduate level (no friends or relatives please).

L Recommendation Provider

ig?rili:?iﬁ?mr Recommendation Provider Status
Personal Information
Program Information
Academic Information
Additional Information add

Mo Recommendation Providers have been entered yet. Click the buiton below to identify one
of your Recommendation Providers.

Recommendations
Please note that notification emails will indicate "CUNY School of Professional Studies™
as the sender but will come from support@applyyourself.com. If they use a spam-

Check Your Application blocking tool, please ask them to add this email address to their list of known/safe
addresses.

Downloadable Forms

(B print ]
=

Application Home Technical Support Update Profile  Logout

€ Internet ¢y v Hioom -

ApgyYourself Applicant User Guide
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34Compl et e

t

he

recommend a ntheobaottom niglat gcorndr efrthe pager m

Not e: I f you essetlieocnt A6Widd ttohitsheprgowi der
onlined you must mai l hi m/ her the paper
Downl oadable Formsé | ink available in t

b ¢
r
he

L)
@ i - | https applyyourself . cam, V| %J Bl |44 || X -' | B2 -
File Edit ‘View Fawvorites Tools  Help
x Google | v |2 search - 52 - - B share~ Bh- U sidewiki - <4 - @ abimor.., -
x @? | securs search Foll & Mchfee - x %_:I <
{“f Favorites {::‘3, & | GC-Outlook Web Access
_ - »
CUMY School of Professional Studies | Abi Marrison & - B | m=n v Page - Safety - Tools - '@"
| B thnﬂlﬂ[ O Main |0 Logout &
. l X . |@Home | ‘ﬁ Tech Support | Update Brofile | |  Submit
o | Profssoal St
Please Complete the Following
Application Instructions First Name:*
o Last Mame:*
Application for
Admission Street Address (Line 1)
FPersonal Information Street Address (Line 2):
Program Information City: |
A\cad.emlc \nformatfon State: —Select— v|
Additional Information
Postal Code: |
Recommendations Country. —Select— hs
Fhone:
Downloadable Forms one
(#HEHEEE) Do not use dashes or spaces
Check Your Application
Email Address
(Eprint Tite:
Employer:
Relationship to you:
Do you wish to waive your right to examine this letter of recommendation?*
O Yes
O No
Under the Family Educational Rights and Privacy Act of 1974, students have access to their
education record, including letters of recommendation. However, students may waive their
right to see letters of evaluation, in which case the letters will be held in confidence.
\ .. Will this provider be submitting the letter of recommendation onling?*
O Yes
ONo
If Yes, you must provide the email address for online providers and please naotify the
individual that hefshe will be receiving an email from the online application system with the B
necessary access information.
* indicates a required field
If you would like to include a personal note in the notification email thatis delivered, please
use the space below:
bt
€D Intemet 43 v ®wow -

AppyYourself Applicant User Guide
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35When you click O0saved you wil/l be t a
next recommendation provider click o

2 | |p-

T 0 | [ [+
@'\.../ - | https applyyourself,com V| %J ol RIS

File Edit Yiew Favorites Tools  Help

x Go gle| w

l’lSearch'"@’J' Ifill' Share' gl' »> %' .abimor...'
X I@I | secure Search el 2~ McAfee v 2 %_:] i

o Favorites | 5i5 @ | GC-Oublook Web Access

- — b3
CUNY School of Professional Studies | Abi Martison & - B = m= - Page - Safety - Tools - '@"

" | 5Ehﬂﬂ| [l[ ‘ O Main O Logout
i ) . £y Home ‘ |ﬂ' Tech Support | | update Profile | ‘  Submit ‘
‘H’I Profesiona tuds

Success! Pat MacElroy, has been added to your Application profile.
Application Instructions  Please list the identities of at least two people who will be submitting letters of recommendation on your
behalf Each person should be familiar with your academic andfor professional background and be able to

L evaluate your ability to undertake study at the graduate level (no friends or relatives please).
Application for

Admission Recommendation Provider
Persanal Information Recommendation Provider Status
Program Information
Academic Information O MacElroy, Pat Motified of Request: 4712010 4:21.13 PM
. § Mew Yark, MY Started:
Additienal Information abimorrisong@live.com Completed:
Recommendations Resend Email: If you wish to have an email message sent to a recommendation provider to

remind them to complete the letter of recommendation, mark the recommendation provider
(s) by clicking in the box next to their name and then clicking on the “resend” button below.

L add ]L delete ][_ resend ]
//

Please note that notification emails will indicate "CUNY School of Professional Studies”
as the sender but will come from support@applyyourself.com. If they use a spam-
blocking tool, please ask them to add this email address to their list of known/safe
addresses.

Downloadable Forms

Check Your Application

(Epprint_)
=]

Application Home Technical Support Update Profile Logout

€D Internet iy v Hiomw -

3.60nce you have addhe required number of recommendation provaterseguyi to review then
submit your application.
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4 Step Four: Check Your Application

4.1Review Your Applicafiom r evi ew your application cliclk
navigatn paneVhen you <c¢lick on O6Check Your Appl
screens

/= CUNY School of Professional Studies | Morriso Windows Internet Explorer, provided by The Graduate Cente.

https applyyourself.com V| %J R[] | | ] | gl g

File Edit Wiew Fawvorikes Tools Help

x Go git | -~ -'! Search =+ H0 - I:Eil' Share - EJ = Sidewili = ¥ % = . abimor.,. ~

b4 @?lSecure Search Feolll =  MchAfee” IR b4

q";? Favorites {.:‘3 & | GC-Outlook Web Access
|HI

Application Instructions

CUNY Schoal of Professional Studies | Abi Marrison & > B = @A T PBage - Safety v Tools ~ '@"

5Ehﬂﬂ| "f | | O Main | O Logout
\ , %€ Tech Support | Update Profile | | " Submit |
. | Professional Studies

|*

Welcome, Abi! Your application is in progress. m

Thank you for your interest in the CUNY School of Professional ‘M:_" Morrison

: i Studies. Your application can be completed online and submitted PIN: 864735271
Application for electronically once you have answered all required questions. If you
Admission do not complete a required guestion you will be prompted to do so
FPersonal Information when you save your work. You do not have to complete the online
Program Information application in one sitting — you may access your application and Submission Status:

. . change your answers as many times as you like with your PIN and i

REELEITE TROTEET Password from any computer with Internet access. Not Submitted
Additional Information

Application for Admission

. Last Date Accessed:
To navigate through the application, we recommend that you use the |.45/2010 12:54:47 PM E.S.T.

‘Save and Continue’ button at the top or bottorn right of every page.
This will save your work and help you navigate through the
Downloadable Forms application in a logical way. You may also use the "Save’ button to
‘ save your work and then use the navigational links located on the lett [ ENE N
Check Your Applcation  oryaur screen to move to specific Sections of the application (to -

complete a reqguired guestion, for example). Also use the "Save” O Mavigation Overview

'Em button to save your work before you log out of the application to O Technical Tips
=l continue at another time.

Recommendations

O User License Agreement

After you have completed the application forms to your satisfaction,
and have made the reguired payment, you should submit your
application by clicking the *Submit’ button at the top of the page. This
will take you through the steps to electronically submit your
application to our office.

Once submitted, you will not be able to make changes to your
application information using the online system. If you need to
update any information after you have submitted your application,
please notify the Admissions Office directly at 212.652. CUNY.

AFTER SUBMITTING YOUR APPLICATION PLEASE REMEMBER TO
CHECK YOUR STATUS BY LOGGING BACK INTO YOUR
APPLYYOURSELF ACCOUNT.

To begin your application, please follow these steps:

= Review the Application Instructions to understand the
structure of the application. To do so, click on the application
instructions link on the left side of the page.

= Review the "Helpful Hints™ section to the right of this
paragraph.

= Proceed to the "Personal Information™ subsection then begin
to create your application.

Application Home  Technical Support  Update Profile  Logout
&P Internet - 00w -

€

AppyYourself Applicant User Guide
Pagel5



4.1..1 If there are questions required for the program you are applying to thext dnaswwaretibe
you will be takerthed6 Ap p | i c at i o nscr&twhichwidummdrethe o mp | et e 6
outstanding information.

By clicking on an item underlined in blue you will be taken to the unanswered question in th
application. Complete the question, click save on the bottom right or top right of the screen.

You wilheed to repeat steps 4.1 and 4.1..1 until you have satisfied all of the application
guestions.

= CUNY School of Professional Studies | Abi Monnison - Windows Internet Explorer provided by The Graduate Ce... [

3 |pv

@.\- L | https applywourself.com V| % | @ || X
File Edit Wiew Favorites Tools  Help
x Go g[t| v|-"lSearch'<'Gﬁ' E&‘ Sharev S]' B3 %' .abimor...v
x '@1 | Secure Search Foll 2 McAfee IR £ G_:I \i
7 Favorites | 5. @ | GC-Outlook Web Access
= = »
CUNY Schoal of Professional Studies | &bi Marrison & - B —| M= - Page v 3afety v Tools v '@"
I Schoolo 2 anlS Lo
ey Homwe | | A Tech Support | Update Profile | | W Submit |

(v Professional Studes

=

The following required questions have not been completed. Please note that this list refers only to
the minimum number of guestions required by the systerm before submission is allowed. There

Application Status: Incomplete
Application Instructions

Application for may be many other guestions on the form that should also be answered; thus, please be sure you
Admission have fully responded to both required and relevant non-required items before you submit your
Personal Information Application .

Program Information
Academic Information
Additional Information Write then upload a Personal Staternent (500-700
words)that addresses vour personal motivation
for applying to the proaram, what you want to

Section Name Question Name

Recommendations accomplish, and why this matters. Statements
R A T Frogram Information sh-:nul_cl .clenwnstrate clarity -:nf_e.x_qressv;n.
capacity for complex thought, writing skills
O Check Your Application commensurate with this level study, and a

developed rationale for wanting to pursue this
field of study.

() print_]
[m]

Application Home Technical Support Update Profile Logout

€D Internet 5 - ®io0w -

4.1..2 If all of the questions have been answered you will be taken theds@Gdertitldd App | i ¢
Status: . Compl et ebod

The next step, Step Five, wil p&ytthe application fee.

AppyYourself Applicant User Guide
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5 Step Five: Pay Application Fee

Before your application can be officially submitted you must pay the application fee.

5.1To pay the applicationfee,om t he Check Application
submi.ssioné

-~ CUNY School of Professional Studies | AbiMorrison - Windows Iniernet Explorer provided by The Graduate Ce... |

Status

o | Professional Sudes

Check Application Status: Complete

Application Instructions

Congratulations, Abi ! All required questions have been completed. Please note that this refers only
fo the minimum number of guestions required by the system before submission is allowed. There

Application for may be many other questions on the form that should also be answered; thus, please be sure you
Admission have fully responded to both required and relevant non-reguired items before you submit your
Personal Information Application .

Program Information

. . Ifyou would like to begin the Application submission process, please click on the "proceed to
Academic Information

submission” button below. Otherwise, you may use the navigation links to access another section

Additional Information ofthe online Application .
TR SRS / [ proceed to submission |
Downloadable Forms

O Check Your Application

(S print )
=

Application Home Technical Support Update Profile Logout

@ ar | https applywourself, com V| % | @ *9| | % ".' | L |-
File Edit \iew Faworites  Tools  Help
x Go 8[[" - -’]Search**r@' I:HII* Share' EJ' 2E %' .al:imu:ur...v
x I.—\@”Secure Search jo) % McAfee - x %_:I -
f_‘f Favorites 1'“.5 & | GC-Outlook Web Access
— = kol

CUNY Schoal of Prafessional Studies | Abi Marrison & - B ] p=n - Page - Safety » Tools - '@"

The(Ry sEhuﬂl “[ O Main | O Logout

T

Easar ‘ Honwe | ‘ ﬂ Tech Support | | Update Profile ‘ | v Submit |

& Internst 5 - | F o0

-
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5.2You will be taken toAipplication Status: Ready for Submisgiage. Read all of the information on
this page then click the box at the bottom indicating that you have read and understand all of the
i nformation then click 6continueo.

~ CUNY School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate Center - ...

@ o> | https applyyourself.com Vl % | @ || X -‘l | 2 -
File Edit ‘Wew Favorites Tools  Help
x Google | v | 4 search 0 52 - - share ~ B+ [ sidewiki » gy - @ sbimar... +
X I@I | Secure Search yoll = McAfee” JjIRd x %_:I -
i Favorites | gl3 @ | GC-Outlook Wb Access
— = »
CUMY School of Professional Studies | &bi Marrison & B ~| m=n v Page r Safety - Tools - l@lv
| TheCiy Sumul ﬂl O Main |0 Logout ~
FE \ \ |ﬁHorne | | ﬂ Tech Support | | Update Profile | | v Submit |
(e Profssonal St
Application Status: Ready for Submission
Application Instructions
Congratulations, Abil All required questions have been completed. Please note that this refers only
- to the minimum number of questions required by the system before submission is allowed. There
Application for may be many other questions on the form that should also be answered: thus, please be sure you
Admission have fully responded to both required and relevant non-required items before you submit your
Personal Information Application.
Program Information
L . ) Please review the print version of your Application before you submit by clicking on the link
Academic Information below. If you experience difficulty viewing the document, please contact technical support.
Additional Information (Adobe Acrobat Reader is required to view this file. Download Reader)
Recommendations | ﬁ Preview Application in PDF Format
Downloadable Forms
Check Your Application Step 1: Confirmation
Be sure that you have carefully reviewed your responses and that you have answered all of the
'gm- questions accurately. Your responses will become the official property of our institution and your
admission will be based on the answers you have provided. You cannot change your answers
through this form once they are submitted. Please contact the admissions office if you need to
update your application record.
To pay your application fee and begin the submission process, check the box below and click the
Continue button.
|l | have read and understand the above information and wish to submit this Application at
/ this time. Please note: The Application is not submitted until you see the words
I "Submission Completel”
Application Home Technical Support Update Profile Logout B
b
€D Internst dh v Hi00% -
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5.3This wi take you to the Application Fee PaymerRgrdjall of the instructions on this page.

54S e |

P&

ect the payment method then cli

CUNY School of Professional Studies | Abi Morrison - Windows Internet Explorer provided by The Graduate ... |

= D
@ & - | https apphyyaurself.com v| %J @ || X[ l | Fois
File Edit Wiew Favorites Tools Help
x Go g[E| v [ search - v @D - - | B sharer B P €4 (Isignin v
x @1 | Secure Search jo) % McAfee” LR x % <
o7 Favarites | 515 @ | GC-Outlaak Web Access
- = »
CUNY Schoal of Professional Studies | Abi Marrison & - B | @ v Page~ 3afety - Todls - (@~
| TheCh Sﬂhﬂﬂl "[ O Main|O Logout
! \ , |ﬁ"orne | | ﬁ Tech Support | Update Profile | | v Submit |
W Profssonal St
Step 2: Application Fee Payment
Application Instructions
*Please Note: ing the ion fee is NOT the final in il If the
is will be returned to ion to continue the submission
Application for process.
Admission
Personal Information You may pay your application fee online here with your credit card or via e-check. Visa, Mastercard
Program Information and American Express cards are accepted and processed using a secure online payment system.
. i To use your credit card, select the Credit Card payment option and click on the pay & continue
Academic Information button below. You will be directed to a separate, secure website where you will be prompted to
Additional Information enter your credit card information.
X You must pay your application fee before continuing to the final part of the application. Application
Recommendations fees are non-refundable and must be received by the stated application deadlines.
Downloadable Forms
Check Your Application Review Application Fee
$125
=]
(Zyprint_) Select Payment Method
) e-Check
/ (& Credit Card
Click below to confirm the payment method indicated above and continue with the process of
submitting your Application. Please note that paying your Application fee DOES NOT submit your
Application. You must complete and submit the information on the signature page to fully submit
your Application.
\
Application Home Technical Support Update Profile  Logout
A
Done € Internet 3 - ®i0% -
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5.5When you clidkp acgntink@y/ou will be taken to a website where you will complete the paymen

transaction.
@z—-}r L |g, https:/ /bosebil saliemae. comiMetPay (Producks/ay fappfUtlities/ 101 fGatewa V| & @ || X | P~
File Edit Wiew Favorites Tools Help
X GO\'SI@ | v 'g.' Search =4 &3 ~ E-?' Share ~ @ @ Q Sidewiki ~ "é} Check = ¥ % = IZ_:_ZI Sign In ~
x Qleesee B o ik EXE
{2 Favatites | {5 £ | GC-Outlook Web Access
| (& NetPay | | & A = @ ~ Page ~ Safety » Tools » @v 2
-
r Terms and Conditions
TERMS AND CONDITIONS o)
These terms and conditions are designed to provide you information on the services we provide and outline important conditions which apply
to your using this service. The internet bill presentment and payment service is provide by Sallie Mae Solutions Inc. and various third party
vendnors. T is suhiect to the consumer hankina reaulatorw nrotectinns descrihed in Reaulation F of the Flactronic Fund Transfers Act. Rea. F ¥
[ please accept agreement™®
r Payer Information
Please provide your information.
Aopicant
Lt e I
r Pay To
Pay To Pay Amount
CUNY School of Professional Studies & 125.00
Total: § 125.00
r Payment Method & Account Information
Please provide your payment type and payment account information.
Effective Payment Date 5/5/2010
E-mail Address™ |
® Credit Card
Payment Amount $125.00
Card Type*
Expiration Date*
Name on Carc I
Cardmember ID (CID)* I:I
e ot o1 M
Dore Internet S Q00 v
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5.60nce you have completed the required fields click submit on the bottom right of the screen.

G:‘,; v |g| https://bosebill saliemas.com/TetP ey Producks a5 appUGes L0 V| 5 ||E||E”E| ';' Google ||El
File Edit \iew Favorites Tools  Help
X Gouglf | “ -;:l Search = 4r @ M E‘i' Share - E] - I\_rl Sidewili + 3 % M (::JSign In -
X @lSecure Search |3| = McAfee. I ‘ X % -
q“}' Favorites | {.5 & | GC-Outook Web Sccess
_| & NetPay |_| % - B - = o o- Page v Gafety v Tooks e i@
| Tokal: § 125.00 ‘ -~
r Payment Method & Account Information
Please provide your payment type and payment account information.
Effective Payment Date 5/5/2010
E-mail Address*® |
® Credt card
=2
Payment Amount $125.00
Card Type

Account Number*

Expiration Date*
Name on Card*

Cardmember ID (CID)*

[ 1

]

* Required field

ol | /| Submt | Cancel |

This site is best viewed using Internet Explorer 5.0 or higher, Netscape 6 or higher and Mozila Firefox 1.0.6 or higher on a PC.

Cipher Strength must be 128 bit encryption.

e Internet

Sy v H100%
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5.7When you click submit you will be taken back to the App\rougselfat ur e Page o .
your name then click submit.
;-"; - | https applyyourself.com V| %J @ | X '-.l | peibs
File Edit ‘Wiew Favorites Tools  Help
x Go glt| w .."l Search Y*r@* E?Y ShareY @* Sidewiki = ¥ % A SignIn

X I@' | Secure Search

o [T -

Application Instructions

Application for
Admission

Personal Information
Program Information

Academic Information
Additional Information

Recommendations
Downloadable Forms

Check Your Application

(S print ]
[

Final Step: Signature Page

This is the final step in the application submission process. No changes to your application

through the online system are allowed once you enter your digital signature and click on the
button below.

| certify that the information supplied by me on this application is true and correct to the best of my
knowledge.

Full Name: | |

Date: 5152010 |

m— . (submit.]

o Favarites | 55 @ GC-Outlook Web Access

| CUNY Sthool of Professional Studies |